GENERAL INFORMATION AND SPECIFICATIONS FOR PROSPECT IVE
CONTRACTORS SUBMITTING QUALIFICATIONS AND PROPOSALS FOR 2017
CONTRACT FOR POSITION OF PLANNING BOARD SOLICITOR

l. Invitation to Submit Qualifications and Proposal. The City of North
Wildwood Planning Board is requesting qualificas@and proposals from
individuals and/or firms for the following contracir the year 2017: Planning
Board Solicitor. The qualifications and proposais being solicited through a
fair and open process in accordance with N.J.SOA4A-20.5 et. seq.

I. Submitting and Delivery of Qualifications and Propcsals. Qualifications and
proposals must be submitted on or before Decenthe2IL6 at 2:00 p.m. and
may be submitted either by mail or in person bydrespective contractor or his
agent. Qualifications and proposals must be eadlgsa sealed envelope and
plainly marked “Qualifications and Proposal for ZRlanning Board Solicitor
Contract” and the envelope also shall have plaimyked on it the name and
address of the prospective contractor.

. Time and Place for Acceptance of Qualifications ané&@roposals. The North
Wildwood Planning Board Secretary has been desdrad the person authorized
to receive all qualifications and proposals. Albfifications and proposals must
be submitted in sealed envelopes to the PlannimgdB8ecretary, City of North
Wildwood, Planning Board 901 Atlantic Avenue, Novhidwood, New Jersey,
08260, either by mail or in person by the prospeationtractor or his agent on or
prior to December 14, 2016 at 2:00 p.m., prevaitingg. The Planning Board
Secretary will record the date and time of recefll proposals on the sealed
envelope. No proposal will be received after theetdesignated for receipt.

V. Contract Description; Qualifications; Proposal.

a. Contract Description. The Planning Board Solicitor shall perform all of
the services customarily performed by a PlanningrB&olicitor of a City
the size of the City of North North Wildwood (tagimto account its
permanent and seasonal population). Such selvickesle, but are not
necessarily limited to, the following:

i. Attend all regular and special meetings of thenRing
Board,;

il. Prepare all required resolutions;

iii. Receive, review and respond to all corresponge
pertaining to the Planning Board’s legal matters;
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General Information and Specifications (continued)

iv. Review, research and render such written angédral
opinions as the Planning Board may require;

V. Render any and all other legal services requisetihe
Planning Board;

Vi. Provide legal representation to the Planningri8awith
respect to all actual and threatened litigation.

b. Qualifications. The contractor shall possess all required Staldcof
Jersey licenses or certifications.

c. Proposal. The resume’s amurricula vitae of all individuals who will
perform services under the contract on behalf @ity of North
Wildwood Planning Board shall be submitted with finespective
contractor’s proposal.

The prospective contractor’s proposal shall tyeset forth the proposed
financial compensation to be paid to the contraghder the contract.

A proposed contract shall be submitted with the camactor’s
proposal.

V. Selection Process & Award of Contract.Upon receipt of qualifications and
proposals, the Planning Board Secretary will trahsopies of each proposal to
review committee that consists of the Members efRlanning Board. Proposals
will be evaluated on the basis of the most advadag, price and other factors
considered. The evaluation will consider:

a.

b.

Experience and reputation of the prospectivraotor in the field
that is the subject matter of the contract;

Knowledge of the City of North Wildwood, issuést are unique
to North Wildwood and the subject matter to bdradsed under
the contract;

Availability to accommodate any required megdinf the City of
North Wildwood Planning Board;

Compensation proposal; and

Other factors as demonstrated to be in theitesest of the

City of North Wildwood Planning Board.

Upon completion of the review process, the reviemmittee shall transmit its
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General Information and Specifications (continued)

VI.

VII.

VIII.

findings and recommendations to the Planning Bednidh may award the
subject contract on or about January 11, 2017 sxyluigon.

Obligation of Prospective Contractor. At the time of receipt of proposals, each
prospective contractor will be presumed to haved sgal to be thoroughly
familiar with the contents of the Notice of Availbty of Requests for
Qualifications and Proposals that has been postedeoCity of North Wildwood
website and with the contents of this documente fHilure or omission of any
prospective contractor to receive or examine eidoeument shall in no way
relieve any prospective contractor from any obl@atvith respect to the proposal
submitted.

Investigation of Qualifications. The City of North Wildwood Planning Board
will make such investigations as it deems necedsatigtermine the
responsibility of the prospective contractor anel pnospective contractor shall
furnish the City of North Wildwood Planning Boarl such information as may
be requested by the City of North Wildwood PlanrBaard notwithstanding the
fact that the release of such information to thy 6f North Wildwood Planning
Board may result in the disqualification of the gpective contractor and the
proposal submitted.

The City of North Wildwood Planning Board reserties right to reject any
proposal if the evidence submitted by, or the itigasion of, such prospective
contractor fails to satisfy the City of North Wildwd Planning Board that such
prospective contractor properly is qualified torgaut the obligations of the
contract for the work as provided and as describékis document.

Signing of Proposal Documentation.The qualification and proposal
documentation that is submitted by the prospeaordractor shall be signed by
the individual or on behalf of the entity to be bdwby the contract.

New Jersey Business Registration Certificate; Ownship Disclosure
Statement; Disclosure of Investment Activities indan.

a. New Jersey Business Registration CertificatdBusiness organizations or
individuals doing business in New Jersey are regluio register with the
Department of Treasury, Division of Revenue. Urterprovisions of N.J.S.A.
52:32-44b(1), contractors shall provide the CityNoirth Wildwood Planning
Board a copy of their New Jersey Business Registr&ertification prior to
award of a contract by the Board. Therefore, #tisngly recommended that
prospective contractors include with their prop@seabpy of their New Jersey
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General Information and Specifications (continued)

Business Registration Certificate at the time thair proposal is submitted to the
Board.

b. Ownership Disclosure StatementProspective contractors are required to
comply with the requirements of the Public Law, 89€.127 N.J.S.A. 34:11-56,
25 et. seq. as amended in Chapter 64 of the Lad86f and P.L. 1977 Ch. 33,
N.J.S.A. 52:25-24.2 which requires a statemeningetbrth the names and
addresses of all stockholders in the corporatigmaotnership who own 10% or
more of its stock, of any class, or of all indivadipartners in the partnership who
own 10% or greater interest therein, as the cageb@maAn Ownership Disclosure
Statement is annexed.

c. Disclosure of Investment Activities in Iran. Prospective contractors are
required to comply with the requirements of P.L120c.25 and N.J.S.A. 40A:11-
2.1 which require that any person or entity thdunsits a bid or proposal or
otherwise proposes to enter into or renew a canivls a local contracting unit
must complete a certification attesting, under figred perjury, that the person or
entity, or one of the person or entity’s parentssdiaries or affiliates is not
identified on a list created or maintained by thewNlersey Department of the
Treasury as a person or entity engaging in invest@aetivities in lran. A
Certification is annexed.

X. Miscellaneous.

a. Nothing herein shall be construed as an olhigain the part of the City
of North Wildwood Planning Board to award the sebgontract under
the fair and open procedures described above @ @itia of North
Wildwood Planning Board, after review of qualificats and proposals
that have been submitted, if deemed to be in teeibeerests of the City
of North Wildwood Planning Board, specifically reges the right to
award the subject contract by utilizing the non-&id open procedures
that are set forth at N.J.S.A. 19:44A-2@5 seq. Furthermore, nothing
herein shall be construed as an obligation on #neqd the City of North
Wildwood Planning Board to award a contract andGhg of North
Wildwood Planning Board specifically reserves tightrto reject all
proposals.

b. All contracts awarded by the City of North Wilded Planning Board
shall be governed by and interpreted in accordaiitethe Laws of the
State of New Jersey.
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General Information and Specifications (continued)

C. For additional information contact: J. Ericr@aum, Board Secretary,
North Wildwood City Hall, 901 Atlantic Avenue, NorWwWildwood, New
Jersey, 08260
Telephone: 609-522-2030
Email: egundrum@northwildwood.com

XI.  Proposal Documents Checklist.Prospective Contractors are required to submit
all of the following documents:

Proposal in the form described above.
Ownership Disclosure Statement
Disclosure of Investment Activities in Iran
New Jersey Business Registration Certdi@tior to award of contract)
Resume’s or curricula vitae of all indivadkiwho will perform services
under the contract

Proposed contract
Where a form is provided by the City of North Wildwood Planning Board
with these Specifications, prospective contractorare required to utilize the
form supplied and substitutions will not be accepté. If more space is needed
to complete any form that is supplied than has beeprovided in the form
then extra pages are to be attached to the form faxhich extra space is
needed.

Pursuant to the provisions of N.J.S.A. 52:32-44b(1l¥ontractors shall provide

to the City of North Wildwood Planning Board a copyof their New Jersey
Business Registration Certificate to the City priorto award of a contract.
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OWNERSHIP DISCLOSURE STATEMENT

In accordance with P.L. 1977, c. 33 ((N.J.S.A. 5222.2), corporate and partnership bidders onQbistract must
submit a statement setting forth the names ancdeadds of all stockholders in the corporation otmeaship who
own 10% of more of its stock, of any class, orlbfralividual partners in the partnership who owhG%6 or greater
interest therein, as the case may be. If one oérsoch stockholder or partner is itself a corponabr partnership,
the names and addresses of stockholders holdingol®B6re of that corporation’s stock, or of theiundiual
partners owning 10% or greater interest in thatngsship, as the case may be, shall also be listéé. disclosure
shall be continued until names and addresses of &mewn corporate stockholder, and individual pert
exceeding the 10% ownership criterion, has beésdlisif the bidder is neither a corporation n@aatnership, he
shall so attest in the spaces provided below.tf@®purpose of responding to this Ownership DisslesStatement,
a Limited Liability Company shall be considered igglent to a partnership and as such, bidders praside the
information requested herein regarding ownership.

NAME ADDRESS

Note: Add additional pages if necessary.

Note: Submit Statement for each member if a Joint ¥nture.

Signature of Disclosure Statement on behalf of Pamership or Limited Liability Company:

Name of Partnership or Limited Liability
Company

By
Witness Signature General Partner or AuthoriMednhber
Date:
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Signature of Disclosure Statement on behalf of Cogration (President and Secretary must sign or corpate
resolution authorizing others to sign must be affied). Affix corporate seals to all resolutions antb the

Statement.

Attest: Name of Corporation:

By.

Corporate Seal

Date:
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Signature of Disclosure Statement by Individual Prprietor.
The Bidder is Neither a Corporation Nor a Partnershp.

Witnessed:

(Signature of Individual Proprietor)

Date:
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