GENERAL INFORMATION AND SPECIFICATIONS FOR PROSPEC TIVE

CONTRACTORS SUBMITTING QUALIFICATIONS AND PROPOSALS FOR 2017

CONTRACT FOR POSITION OF SPECIAL PROJECTS ENGINEER

Invitation to Submit Qualifications and Proposal. The City of North Wildwood
is requesting qualifications and proposals fromvilgials and/or firms for the
following contract for the year 2017: Special PotgeEngineer. The
gualifications and proposals are being solicitedulgh a fair and open process in
accordance with N.J.S.A. 19:44A-2065, seq.

Submitting and Delivery of Qualifications and Propcsals. Qualifications and
proposals must be submitted on or before Decenthe2(lL6 and may be
submitted either by mail or in person by the prasipe contractor or his agent.
Qualifications and proposals must be enclosedsieaded envelope and plainly
marked “Qualifications and Proposal for 2017 Sdderajects Engineer
Contract” and the envelope also shall have plaimyked on it the name and
address of the prospective contractor.

Time and Place for Acceptance of Qualifications ané@roposals. The North
Wildwood City Clerk has been designated as thegpeasithorized to receive all
qualifications and proposals. All qualificationsdgproposals must be submitted
in sealed envelopes to the City Clerk, City of MAildwood, 901 Atlantic
Avenue, North Wildwood, New Jersey, 08260, eithentail or in person by the
prospective contractor or his agent on or pridbéezember 14, 2016 at 2:00 p.m.,
prevailing time. The City Clerk will record thetdaand time of receipt of all
proposals on the sealed envelope. No proposabwiteceived after the time
designated for receipt.

Contract Description; Qualifications; Proposal.

a. Contract Description. From time to time the City of North Wildwood
has the need for engineering services in conneutiimnvarious municipal
projects that City Council designates as specigkpts for which the
engineering services are to be performed by amergther than the
regularly appointed City Engineer. For such spgmigjects and as
directed nu the City, the engineer shall performises that include, but
are not necessarily limited to, the following;

i.  Prepare feasibility studies as requested by the Cit

ii.  Perform all necessary field work and prepare drgs/end surveys
for City capital improvement projects;
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General Information and Specifications (continued)

Vi.

Vii.

viil.

Prepare plans in sufficient detail to illustrate thork to be
performed for subject projects;

Prepare plans and specifications in a form as redquor public
bidding and in such detail as is required to desctine work to be
performed by the contractor for such projects asgated by the
City.

Assist the City or its representatives in the prapan of the
necessary applications and/or permit forms as redudy the
nature of the work for submission to the propemagess of
government having jurisdiction over the work. Tecial
Projects Engineer shall not be responsible forfaiyre on the
part of governmental agencies to issue permitaydssuance of
permits, or conditions imposed on permits by sumreghmental
agency.

Assist the City in the receiving, analyzing andufalion of bids
received with recommendations by the Special Pt®jEngineer to
the City or its authorized representative.

Compile sets of contracts for City projects; obtaémformance
bond and contract signatures from contractor; forveantracts to
City for approval and following approval by Cityrfeard contracts
to contractor along with proceed order.

Furnish observation of work as to progress and rg¢@ality;
however, the Special Projects Engineer is not mresipte for
supervising the City’s contractors or commentingarerseeing,
or providing the means and methods of their war&luding job
site safety and the Special Projects Engineertisasponsible for
the failure of City’s contractors to properly pmrh their work.

Review and approve or disapprove shop drawingsapeeiby
contractors or manufacturers, but only for the tédipurpose of
checking for the design concept expressed in theidgs and
specifications. Such review by Special Projectgiger is not
conducted for the purpose of determining the acyuaad
completeness of other details, such as dimensiuhg/aantities.
The Special Projects Engineer’s review shall noistitute
approval of safety precautions or of constructicans, methods,
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General Information and Specifications (continued)

Xi.

Xii.

Xiil.

Xiv.

XV.

techniques, sequences or procedures.

Report on contractor’s request for change ordedspanposals to
City, submit the Special Projects Engineer’s rec@mdation as to
whether or not City should approve said changerpetel prepare
change orders as approved.

Prepare and submit monthly certificates for intep@ayments
according to contract items as work progressegegghre and
submit a final certificate upon completion, saidtifieate to state
that, to the best of the Special Projects Engisdarbwledge,
based upon the observations made, the contracdgrdréormed in
accordance with the plans, specifications and ahanders.

Furnish full time resident inspection of the waflauthorized by
the City, consisting of: (1) reporting on and makin
recommendations relating to the progress of thé&aod noting to
City any observed defects, deficiencies and unsacgsielays in
the work of the contractor (without in any way quateeing such
work) and (2) approving of materials and equipnfantished.

Furnish copies of plans and specifications as \fdto

(@  One set for City during bidding;

(b) Three sets to City for preparing contracts;

(c) Two sets to State and/or Federal Agencies for agso

(d)  All other copies as required by City or contractsingll be
furnished at cost of reproduction to those requgst
additional copies.

Attend City meetings when contractor’s proposagstarbe
accepted.

Perform other planning services for the benefihef City upon
authorization, such as the following: hydrograpucveys;
property surveys; easement surveys and descrip&ssssting the
City in connection with adjudication, litigation oegotiation;
preparation of forms required by various agencfeggernment
for permits or for grants or loans; preparatioriasf built”
drawings upon completion of a project from datanisined by
contractor; preparation of maps; review of sitenpland
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General Information and Specifications (continued)

subdivision plans; attending meetings as requéstetity; making
drawings from field measurements of existing caretton when
required for planning additions, or alterationséte; additional
services due to significant changes in generalescbghe project
or its design, including but not limited to, chasge size,
complexity or character of construction; revisimg\pously
approved studies, reports, design documents, avdrays or
specifications during or after design phase; piegatocuments
for alternate bids requested by the City for wotkah is not
executed; preparing detailed renderings; exhibitscale models
for the project; investigations involving studyageration,
maintenance and overhead expenses, and the preparftate
schedules, earning and expense statements, fagshidies,
appraisals and evaluations; additional or extersgedices during
construction made necessary by work damaged bypfficther
cause during construction, prolongation of the troigsion
contract time by more than 25%, acceleration ofitbek schedule
involving services and normal working hours, andtcact default
due to contractor delinquency or insolvency; aaeis or
instruction in the start-up and continued operatibaquipment or
devices and the preparation of manuals of operatioh
maintenance.

b. Qualifications. The contractor shall possess all required Stalécof
Jersey licenses or certifications.

The Special Projects Engineer shall be a dugnked professional
engineer by the State of New Jersey in accordaitbethe provisions of
N.J.S.A. 45:14A-1et. seg., and any administrative regulations
promulgated thereunder.

The resume’s azurricula vitae of all individuals who will perform
services under the contract on behalf of thg ¢fiNorth Wildwood shall
be submitted with the prospective contractor&ppsal.

c. Proposal.The prospective contractor’s proposal shall cleset forth the
proposed financial compensation to be paid to timéractor under the
contract.

A proposed contract shall be submitted with the camactor’s
proposal.

-Gl-4-



General Information and Specifications (continued)

VI.

VII.

Selection Process & Award of Contract.Upon receipt of qualifications and
proposals, the City Clerk will transmit copies ath proposal to a review
committee that consists of the Administration Comteei of City Council and the
Mayor or his designee. Proposals will be evaluatethe basis of the most
advantageous, price and other factors considérbd.evaluation will consider:

a. Experience and reputation of the prospectivgraotor in the field
that is the subject matter of the contract;
b. Knowledge of the City of North Wildwood, issuést are unique

to North Wildwood and the subject matter to bdradsed under
the contract;

C. Availability to accommodate any required megdinf the City of
North Wildwood or its various departments;

d. Compensation proposal; and

e. Other factors as demonstrated to be in theitesest of the

City of North Wildwood.

Upon completion of the review process, the reviemmittee shall transmit its
findings and recommendations to the City Councilclvimay award the subject
contract on or about January 3, 2017 by resolution.

Obligation of Prospective Contractor. At the time of receipt of proposals, each
prospective contractor will be presumed to haved esal to be thoroughly
familiar with the contents of the Notice of Availbty of Requests for
Qualifications and Proposals that has been postedeoCity of North Wildwood
website and with the contents of this documente fHilure or omission of any
prospective contractor to receive or examine eiloeument shall in no way
relieve any prospective contractor from any obl@atvith respect to the proposal
submitted.

Investigation of Qualifications. The City of North Wildwood will make such
investigations as it deems necessary to deterrhenessponsibility of the
prospective contractor and the prospective cortrattall furnish the City of
North Wildwood all such information as may be resfed by the City of North
Wildwood notwithstanding the fact that the releaksuch information to the City
of North Wildwood may result in the disqualificatiof the prospective contractor
and the proposal submitted.

The City of North Wildwood reserves the right &ect any proposal if the
evidence submitted by, or the investigation ofhsprospective contractor fails to
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General Information and Specifications (continued)

VIII.

satisfy the City of North Wildwood that such prespve contractor properly is
gualified to carry out the obligations of the gat for the work as provided and
as described in this document.

Signing of Proposal Documentation.The qualification and proposal
documentation that is submitted by the prospecorgractor shall be signed by
the individual or on behalf of the entity to be bdwy the contract.

New Jersey Business Registration Certificate; Ownship Disclosure
Statement; Disclosure of Investment Activities indan.

a. New Jersey Business Registration CertificatdBusiness organizations or
individuals doing business in New Jersey are reguio register with the
Department of Treasury, Division of Revenue. Urttlerprovisions of N.J.S.A.
52:32-44b(1), contractors shall provide the CityNoith Wildwood a copy of
their New Jersey Business Registration Certificapdor to award of a contract
by City Council. Therefore, it is strongly recommded that prospective
contractors include with their proposal a copyhait New Jersey Business
Registration Certificate at the time that theirgosal is submitted to the City.

b. Ownership Disclosure StatementProspective contractors are required to
comply with the requirements of the Public Law, 89€.127 N.J.S.A. 34:11-56,
25 et. seq. as amended in Chapter 64 of the Lad86f and P.L. 1977 Ch. 33,
N.J.S.A. 52:25-24.2 which requires a statemeningetbrth the names and
addresses of all stockholders in the corporatigmaotnership who own 10% or
more of its stock, of any class, or of all indivadlpartners in the partnership who
own 10% or greater interest therein, as the cageb@maAn Ownership Disclosure
Statement is annexed.

c. Disclosure of Investment Activities in Iran. Prospective contractors are
required to comply with the requirements of P.L120c.25 and N.J.S.A. 40A:11-
2.1 which require that any person or entity thdunsits a bid or proposal or
otherwise proposes to enter into or renew a canivak a local contracting unit
must complete a certification attesting, under figred perjury, that the person or
entity, or one of the person or entity’s parentssdiaries or affiliates is not
identified on a list created or maintained by thewNlersey Department of the
Treasury as a person or entity engaging in invest@etivities in lran. A
Certification is annexed.

Miscellaneous.
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General Information and Specifications (continued)

a. Nothing herein shall be construed as an olhigain the part of the City
of North Wildwood to award the subject contractier the fair and open
procedures described above and the City of Nafitdwood, after review
of qualifications and proposals that have bedmsited, if deemed to be
in the best interests of the City of North Wildveh specifically reserves
the right to award the subject contract by utiligthe non-fair and open
procedures that are set forth at N.J.S.A. 19:20/5,€t. seq.

b. All contracts awarded by the City of North Wildad shall be governed
by and interpreted in accordance with the LawthefState of New Jersey.

C. For additional information contact: Kevin Ye¢c€ity
Administrator, North Wildwood City Hall, 901 Atiéic Avenue, North
Wildwood, New Jersey, 08260
Telephone: 609-522-6464
Email: kyecco@northwildwood.com

XI.  Proposal Documents Checklist.Prospective Contractors are required to submit
all of the following documents:

Proposal in the form described above.
Ownership Disclosure Statement
Disclosure of Investment Activities in Iran
New Jersey Business Registration Certdi@tior to award of contract)
Resume’s or curricula vitae of all indivadgiwho will perform services
under the contract

Proposed contract
Where a form is provided by the City of North Wildwood with these
Specifications, prospective contractors are require to utilize the form
supplied and substitutions will not be accepted.fimore space is needed to
complete any form that is supplied than has been pwided in the form then
extra pages are to be attached to the form for whitextra space is needed.

Pursuant to the provisions of N.J.S.A. 52:32-44bjLcontractors shall

provide to the City of North Wildwood a copy of ther New Jersey Business
Registration Certificate to the City prior to award of a contract.
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OWNERSHIP DISCLOSURE STATEMENT

In accordance with P.L. 1977, c. 33 ((N.J.S.A. 5222.2), corporate and partnership bidders onQbistract must
submit a statement setting forth the names ancdeadds of all stockholders in the corporation otmeaship who
own 10% of more of its stock, of any class, orlbfralividual partners in the partnership who owhG%6 or greater
interest therein, as the case may be. If one oérsoch stockholder or partner is itself a corponabr partnership,
the names and addresses of stockholders holdingol®B6re of that corporation’s stock, or of theiundiual
partners owning 10% or greater interest in thatngasship, as the case may be, shall also be listéé. disclosure
shall be continued until names and addresses of &mewn corporate stockholder, and individual pert
exceeding the 10% ownership criterion, has beésdlisif the bidder is neither a corporation ngaatnership, he
shall so attest in the spaces provided below.tf@®purpose of responding to this Ownership DisslesStatement,
a Limited Liability Company shall be considered igglent to a partnership and as such, bidders praside the
information requested herein regarding ownership.

NAME ADDRESS

Note: Add additional pages if necessary.

Note: Submit Statement for each member if a Joint ¥nture.

Signature of Disclosure Statement on behalf of Pamership or Limited Liability Company:

Name of Partnership or Limited Liability
Company

By
Witness Signature General Partner or AuthoriMednhber
Date:
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Signature of Disclosure Statement on behalf of Cogration (President and Secretary must sign or corpate
resolution authorizing others to sign must be affierd). Affix corporate seals to all resolutions andb the

Statement.

Attest: Name of Corporation:

By

Corporate Seal

Date:
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Signature of Disclosure Statement by Individual Prprietor.
The Bidder is Neither a Corporation Nor a Partnershp.

Witnessed:

(Signature of Individual Proprietor)

Date:
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